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Extract Upload Practical Exercises

Exercise 1 Results:

Upload District Calendar Data (Penalty Deadline — July 15™)

1) Upload the sample zip file in the SDEUPL folder on the Desktop, 00210620R11.zip, to SDE.
2) Print the Extract Upload Results.

__ Extract Upload Results
Diztrict Search
Upload Extract File District: 2, Big County
District EIS Contacts
Etror Reports % The file: 00210620R11 Zip has heen received

The file size received is: 356 bytes
Block Appryl Errors
Standard Reports

The extract file should be processed within the
next 30 minutes.

Transmizzion Report

Feport Period Aporoval

Extract Upload
Results
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3) Verify Transmission Report to make sure it balances.
a) Record 010 — 1 record
b) Record 011 — 38 records

Uplaad File Name O02410620RA1 zip Diistrict 2

i35z Cristrict Hame Big County

Transmission Date

Record 10 Dristrict Count SDE Count
10 1 1
11
20
21
22
a0
21

SDE Difference

(]
o
(]
L]

41

A E BT EA EARA EA T+

a1
=[]
=X
=1
[=ic]
a0
a1
9z

Total Count All Records

[ o Oy Oy o e e e
[ = =0 =0 =0 =N =N =N =N =N =N =N =0 =N =0 =R =2 =R =3 E=R =N =3 =2 =]

(=R E=2E=2E=2 E=0 E=1 =0 E=0 =2 K=2 k=2 E=2 E=2 =2 E=R E=1 =R E=2 =2 =R E=2 E=R E=R R=R =R N=3 k=]

[ *1}
1=
o
=)
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4) View Error Reports.

200 Day Calendar Error Report
District: 2, Big County
Tranzmizsion Date: 625102

District Search
Upload Extract File
Cistrict EIS Cortacts

Error Reports Download District Calendar Errars

Block &Appryl Errors

Error#

tail Information

Standard Reports 92 - Approval Blocked -

1027 |Ervors stored that block oAb NSRS O U 2NN, nfa Bf25/02 1:54:05 PM

TOTAL: 3
report approval
92 - Approval Blocked - |DISTRICT CALENDAR PARENTTEACHER
e 1055 |Errors stored that block |COMFEREMCE DAYS DOES MOT EQUAL MM NUMBER |t Gi25/02 1:54:05 PM
Mo=st Current report approval OF DAYS TOTAL: O

Report Period Approyval

92 - Approval Blocked -
Previous Dete IN-SERVICE DAYS FROM REC 010 DO NOT MATCH oo
1o f;:for: ::J”pﬁi;?at HIOCk | o COUMULATED IN-SERVICE DS FROMREC D11 |™® Eola b

General Errors

Calendar Errors

5) (A new extract file has been created containing the necessary error corrections. This step would have
to be performed using the District’s SIS package.)
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Upload Corrected District Calendar Data

1) Upload the sample zip file in the SDEUPL folder on the Desktop, 00210620R21.zip, to SDE.
2) Print the Extract Upload Results.

Extract Upload Results

District Search

Upload Extract File District: 2, Big Courty

District BIS Contacts

Error Reports The file: 00210620R21 zip has been received
The file size received iz 208 bytes
Block Agpgry] Errors
Standard Reports
The extract file should be processed within the
next 30 minutes.
Tranzmizzion Report

Report Period Approval

Extract Upload
Results

3) Verify Transmission Report to make sure it balances.
a) Record 011 — 3 records

Upload File Name 00Z10520R21 .zip 2
Transmission [ ate Gr2amz Big County
Regord 10 Dristrict Count SDE Count SDE Difference

10 a a a
11 3 3 a
20 u] u} u]
21 a a a
22 a a a
20 u] u} u]
31 a a a
40 u] u] u]
“H a a a
42 a a a
43 u] u} u]
43 a a a
45 a a a
5 u] u} u]
47 a a a
48 u] u] u]
44 a a a
a0 a a a
51 u] u} u]
(=11] a a a
61 a a a
62 u] u} u]
=] a a a
a0 a a a
a1 u] u} u]
az a a a

Total Count All Records 3 3 0
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4) View Error Reports.

200 Day Calendar Error Report
Diztrict: 2, Big Courty
Transmigsion Date: 625002
Sorry your search returned no resutts

District Search

Upload Extract File

District EIS Contacts
Error Reports
Block Apgpryl Errors
Standard Reports

Report Period Approval

Most Current

Previous Date

General Errors

Calendar Errors

View District Calendar Data for Accuracy

1) Perform a District Search.

District Search

District Search
Upload Extract File Schoal Year* Iggm
District EIS Contacts District No. B
District Name
Error Reports
Operational Status Active
Block Appryl Errars Sart By: hsime =l IAscending =
Standard Reports @

Repart Period Approyval
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2) Select 200 Day Calendar List from Additional District Information drop down.

il Schod . _ Staff_ . _Student . _Class . _Couse .

- District List
District Search
Upload Extract File School Year. 2001
Diztrict EIS Contacts Sart By: Qrder By:
Error Reports IName ﬂ IAscending j Sory

Block Appryl Errors Status Mo Mame

Standard Reports Big County

Report Period Approyval

District List

il Sohool St Studenls Class o Courss.

200 Day Calendar List

District Search

Utiload Exiract File School Year: 2001
District: 2 Big Courty

District EIS Cortacts
Error Reports Calendar | Versio ZEEE Stockpile

Block Appryl Errors

Standard Reports

Report Period Approval

Current District Cptions:

200 Day Calendar List
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District Search
Upload Extract File
District FIS Cortacts
Ertor Reports

Block Appryl Errors
Standard Reports

Report Period SApproval

Current District Options:

200 Day Calendar List

School List

200 Day Calendar
Details

Accountability Report

200 Day Calendar Details

Schoal Year: 2001
District: 2 Big County

hid-F hd niz ho nia nia nia

A0 - Abbreviated Day 2
|0 - Instructional Days 184
2 - In-Service Optional a
|5 - In-Service Day 5
MO - Make-up Extend School Day a
A - Discretionary Administrative 4
2l - Digcretionary Instructional a
00 - Discretionary Cther u]
05 - Discretionary In-Service o
O - Discretionary Teacher Yacation i}
PT - Parent-Teacher Conference 1
Sl - Stockpile Inclement Weather o
SP - Stockpile Professional Development 13
T - Teacher “acation 10
Duration
3 - Calendar Start Date et 1 i
|i - In-Sarvice Day i1 1 N
IS - In-Service Day /9001 1 N
S - In-Service Day 810501 1 M
04 - Discretionary Administrative a3 1 M
O, - Discretionary Administrative 814001 1 M
S - In-Service Day 815 1 M
IS - In-Service Day 8MEMDT 1 M
& - Discretionary Administrative 81701 1 M
AS - Attendance Start Date Si20/m 1 |
OH - Cther Holiday 9301 1 M
PT - Parent-Teacher Conference 1004001 1 i
OH - Cther Holicsy 1005101 1 il
OH - Cther Holicksy 108 1 M
OH - Cther Holicksy 1122001 1 il
A0 - Abbreviated Day 12520001 1 |
CH - Christmas Holickary 1202110 1 M
CH - Christmas Holickay 12024101 1 il
CH - Christmas Holickary 12025101 1 M
OH - Cther Holiday 12025001 1 M
CH - Christmas Holickary 120260101 1 M
CH - Chrigtmas Holiday 12027101 1 il
CH - Christmas Holiday 12528101 1 M
CH - Chriztmas Holiday 12031001 1 il
OH - Cther Holicksy 1Mnmz2 1 M
OH - Cther Holicky 12102 1 M
OH - Cther Holicay 21802 1 il
SH - Spring Break Holicday 32502 1 M
OH - Cther Holiday 32502 1 M
SH - Spring Break Holicday 32602 1 M
OH - Cther Holicsy 32602 1 il
SH - Spring Break Holicday 32702 1 M
OH - Cther Holicksy 312702 1 il
SH - Spring Break Holiday 3128002 1 N
OH - Cther Holicky 32802 1 M
OH - Cther Holiday 32902 1 il
OH - Cther Holicky SI2TI02 1 M
AE - Atendance End Date 53102 1 |
A - Abbreviated Day SIF1I02 1 |
CE - Calendar End Date Bf3M02 1 M
A - Discretionary Administrative B/3m02 1 M
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Approve District Calendar

To approve the District Calendar, the user must have the proper security access. For the training site,
logoff and then log back on. From the Available Applications screen, click DST_AA to Login.

il School . Suaff . _Student . Class . Couse

— Report Period Approval
District Search
Upload Extract File District: 1 Small County

District FIS Contacts Sochoal vear: 2001 | Reguery

Error Reports

Block Appryl Errors
61602

Standard Reports 1 200 Day Acct 1:1 A02050 AM néa néa [ check Box to Approve
Report Period ol
Approval Type your User ID for 1D Yalidstion

LizerlD: I

Submit Report | Reset Form |

- Report Period Approval
District Search
Upload Exdract File Diztrict: 1 Small Courty
District EIS Cortacts School vear: [2001 | Reouery

Error Reports

Block Appryl Errors

Gi1802
Standard Reports 1 200 Day Acct 1:1 TSR néa nfa ¥ check Box to Apprave
Report Period Type yvour Uzer ID for ID Validation
Approval

UseriD: IUSﬂ

Subimit Report I Rezet Form |

o Report Period Approval
District Search
Uplosd Extract File District: 1 Small Courty
District EIS Cortacts School Year: [2001 | Requery

Etror Repotts

Block Appryl Errors

. BAGM2 BA 802 111057
1 200 Day Acct <Ml 10:20:50 A dst1 An

Standard Reports

Report Period

Approval Type your User ID for ID Valication

UseriD: I

Submit Report | Reset Form I
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Exercise 2 Results:

Upload School Calendar Data (Penalty Deadline — August 15™)

1) Upload the sample zip file in the SDEUPL folder on the Desktop, 00210620R12.zip, to SDE.
2) Print the Extract Upload Results.

ki _School . __Staff . _Student . _Class .. _Couse .

Extract Upload Results

District Search

Upload Extract File District: 2, Big County

District EIS Cortacts

Error Reports The file: 0021 0620R12 zip has been received
RS The file size received is: 1364 hytes

Standard Reports

The extract file should be processed within the
next 30 minutes.

Transmigsion Report

Report Period Approval

Extract Upload
Results
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3) Verify Transmission Report to make sure it balances.
a) Record 020 — 10 record
b) Record 021 — 87 records
c) Record 022 — 219 records

Upload File Name O0Z10G620RA2 zip

Big County

SDE Count SDE Difference

10

11
20 10 10
21 a7 a7
22 214 219
20
21

41
42

S|E|&|45|&|&|R|S

51
G0
g1
=53
53
an
g1
oz

Total Count All Records 316 M6

L =0 =0 =0 =0 =0 =0 =N =0 =N =N =N =3 =N =N =N =3 =0 =N =0 =]
L =0 =0 =0 =0 =0 =0 =N =0 =N =N =N =3 =N =N =N =3 =0 =N =0 =]

Q|lojojojo|lojojojo|lojojo|jojojo|jo|jojo|o|jo|jojo|o|O|O|O|O
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4) View Error Reports

District Search
Upload Extract File
Cistrict EIS Cortacts
Error Reports
Block &Appryl Errors
Standard Reports

Repart Period Approyval

Maost Current

Previous Diate

General Errors
Calendar Errors
School Errors

Tranzmizzion Report

Dowvnload Al Errors

School Error Report List
District: 2, Big County
Tranzmizsion Date: 625102

Athens Junior High School

|| Select

clar Errors
School Clazs Errors

School Staff Errors
School Student Errors
Dowenload Al School Errors

District Search
Upload Extract File
Cistrict EIS Contacts
Error Reports
Block Appryl Ervors
Standard Reports

Report Period SApproyval

Most Current

Prewious Date

General Errors
Calendar Errors
School Errors
Tranzmizzion Report
Dowvnload Al Errors

School Calendar
Errors

Errori

2029

10 - Warning -
Meszage displayed;
may of may not ke an
errar

School Calendar Error Report
District: 2, Big Courty
Schoal: 5, Athensz Junior High School
Transmigsion Date: 6723002 33249 P

CHRISTMAS BREAK EVENT NOT SCHEDULED.

Download School Calendar Errors

Detail Information

nea

G252 35249 PM

2054

92 - Approval Blocked -
Errors stared that block
report spproval

MO SCHOOL CALEMDAR START DATE

nfa

G252 352:45 PM

2085

92 - Approval Blocked -
Errors stared that block
report approval

MO SCHOOL CALENDAR END DATE

nfa

Br2502 352:45 PM

2026

92 - Approval Blocked -
Errors stored that block
report approval

REPORT PERIODS 1-8 MUST INCLIDE 20
INSTRUCTIOMAL DAYS. 28

Report Period Mo 5, Report Period Begin Date 13-
DEC-01 | Report Period End Date 29-JAKN-02

G252 35250 PM

5) (A new extract file has been created containing the necessary error corrections. This step would have
to be performed using the District’s SIS package.)
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Upload Corrected School Calendar Data

1) Upload the sample zip file in the SDEUPL folder on the Desktop, 00210620R22.zip, to SDE.
2) Print the Extract Upload Results.

Extract Upload Results

District Search

Upload Extract File District: 2, Biy Courty

District EIS Contacts

Error Reports The file: 0021 0620R22 zip has been received
The file size received iz 275 bytes
Block Appryl Errors
Standard Reports
The extract file should be processed within the
next 30 minutes.
Transmission Report

Repaort Period Approval

Extract Upload
Results
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3) Verify Transmission Report to make sure it balances.
a) Record 021 — 3 records
b) Record 022 — 11 records

Upload File Hame 002 10620R22 . zip 2
Bi2502
Big County
SDE Count SDE Difference
10 u] u] u]
11 u] u] u]
20 u] u] u]
21 3 3 u]
22 11 141 u]
20 u] 1] u]
21 u] u] u]
40 u] 1] u]
41 u] u] u]
42 u] u] u]
43 u] u] u]
44 u] u] u]
45 u] u] u]
45 u] 1] u]
47 u] u] u]
48 u] 1] u]
49 u] u] u]
50 u] u] u]
51 u] u] u]
&0 u] u] u]
61 u] u] u]
G2 u] 1] u]
=] u] u] u]
ag u] 1] u]
a1 u] u] u]
az u] u] u]
Total Count All Records 14 14 0
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4) View Error Reports

School Calendar Error Report
Diztrict: 2, Big County
Schoal: 5, Athens Junior High School
Transmission Date: 672502 3:52:45 P

District Search
Upload Extract File
Cistrict EIS Cortacts
Error Reports
Block &Appryl Errors
Standard Reports

Report Period Approyval

Maost Current

Previous Diate

General Errors
Calendar Errors
School Errors

Tranzmizsion Report

Dowynload Al Errors

School Calendar
Errors

View District School Data for Accuracy

1) Perform a School Search.

__District . il Staif . _Student . Class . _Couse

School Search

School Year* W
District Mo, ]
District Name [
Schoal Mo IS—

School Mame

School Search

District Mo, Schoal No x|

Sort By:
Azcending * l
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2) Select Calendars from Additional School Information drop down.

School List
School Search

District: 2, Big County

- poge: I’1 of 1 M=

Sort By: Oroder By:

|District Mo, Schoci Mo [» | [Ascending =] Sog

School List

Mame
Athens Junior High School
|School Details
i fars
Staff List
Clazses
Student List

3) Select Details.

__District . i Stafi . _Student . Class . _Course

School Calendar (Instructional Program) List
School Year: 2001
District: 2 Big Courty
School: 5§ Athens Junior High School

School Search

School Calendar List

erit Priof

et Dy

1 Ad 0] 13 1 T: I 1] 420 430 Dietails
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School Search

School Calendar List

School Calendar
Detail

School Calendar (Instructional Program) Details

Schaol Year: 2001
District: 2, Big County

School &, Athens Junior High School

420

450

1 /20001 T 20
2 9M8i01 10M801 20
3 101901 11501 20
4 11601 1218101 20
5 12118/ 123102 20
[ 13002 212802 20
T 3nmnz 414102 20
g 415102 5/2002 20
q 51302 513102 20

C5 - Calendar Start Date Sram1 )
S - In-Service Day 801 1 ¥
S - In-Service Day 901 1 M
S - In-Service Day S0 1 i
OA, - Discretionary Administrative G113 1 ¥
OA, - Discretionary Administrative GM4m 1 ¥
S - In-Service Day LB 1 M
S - In-Service Day BB 1 i
OA, - Discretionary Administrative ST 1 ¥
AS - Aftendance Start Date /20001 1 |
OH - Cther Holiday 301 1 il
gi\;gi.tz:nﬂe Professional anom 0s |
PT - Parent-Teacher Conference 1004 1 il
OH - Cther Holiday 1005 1 il
OH - Other Holiday 10/8M 1

SEJEIS;Z:’:“I::;E Professional 10731101 0s |
OH - Cther Halidkay 112101 1 M
OH - Other Holiday 1122001 1 )
OH - Cther Holicany 1123 1 il
AD - Abbreviated Day 12020/ 1 |
CH - Christmas Holicay 122101 1 M
CH - Christmas Holiclay 12024001 1 )
CH - Christmas Holiday 12025 1 il
CH - Christmas Holicay 12026/ 1 il
CH - Christmas Holicay 1202701 1 M
CH - Christmas Holiclay 1202801 1 )
CH - Christmas Holiday 12531 1 il
CH - Christmas Holiday 1M 02 1 M
CH - Christmas Holicay 102m2 1 M
OH - Other Holiday 12102 1 )
SEJEIS;Z:’:“I::;E Professional 1002 0s |
OH - Cther Haliday 21502 1

OH - Other Holiday 2nEn2 1

gz\;;;::nl:ari'lte Professional 3602 0s |
SH - Spring Break Holiday 362502 1 ¥
SH - Spring Break Holiday 3426002 1 ¥
SH - Spring Break Holiday 32702 1 M
SH - Spring Bresk Holiday 362802 1 M
SH - Spring Break Holiday 302902 1 M
SEJEIS;Z:’:“I::;E Professional 4402 0s |
gi\;gi.tz:nﬂe Professional 51502 05 |
OH - Cther Holicay 52702 1 il
AD - Abbreviated Day 53102 1 |
AE - Attendance End Date Sr3102 1 |
CE - Calendar End Date Br302 1 )
OA, - Discretionary Administrative Bi302 1 ¥

124
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Exercise 3 Results:

Upload Student, Staff and Class Basic Records (Penalty Deadline — November 1%)

1) Upload the sample zip file in the SDEUPL folder on the Desktop, 00210620R03.zip, to SDE.
2) Print the Extract Upload Results.

Extract Upload Results

District Search

Upload Extract File District: 2, Big County

District EIS Cortacts

Error Reports The file: 0021 0620R03 zip has been received
RS The file size received is: 65062 bytes

Standard Reports

The extract file should be processed within the
next 30 minutes.

Transmigsion Report

Report Period Approval

Extract Upload
Results
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3) Verify Transmission Report to make sure it balances.
a) Record 030 — 919 records
b) Record 040 — 2176 records
c) Record 060 — 125 records
d) Record 062 — 190 records

Upload File Name

O0Z2A0G20R03 zip

Transmission [ate

Br25i02

Record 1D

Dristrict Count

z

Big County

SDE Count

SDE Difference

10 o o o
11 ] o ]
20 o o o
21 ] o ]
2z ] o ]
20 214 g1a ]
31 ] o ]
40 2176 2176 ]
4 o o o
42 ] o ]
43 o o o
44 ] o ]
45 ] o ]
e ] o ]
a7 ] o ]
43 ] o ]
49 o o o
&0 ] o ]
51 o o o
i 125 125 ]
A1l ] o ]
iz 100 140 ]
A3 ] o ]
an ] o ]
a1 o o o
az ] o ]

Total Count All Records 3410 3410 0
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4) View Student Error Reports.
a) From District Search screen, click on Error Reports.
b) From the General Error Report List screen, click on School Errors.
c) From the School Error Report List screen, click on the Report Type drop down list box.
d) Select School Student Errors from the Report Type drop down list box.

District Search
Upload Extract File
District EIS Corfacts
Error Reports
Block Appryl Errors
Standard Reports

Report Period Spprowal

Most Current

Previous Date

General Errors
Calendar Errors
School Errors
Transmission Report

Doewyniload Al Errors

School Calendar Errors

School Student
Errors

School Staff Errors

School Class Errors

Student Error Report
District: 2, Big County
Schoal: 5, Athens Junior High School
Transmizzion Date: 62502 53331 PM

-~ page: |1 of 1 M=

JFi me
PHABBAPS, KINDRA, SHEA e L

Error#

Dowvnload Stucent Errors

Erro o
REC ID 040 RECORD MOT STORED DUE TO POSSIELE

CREATION OF DUPLICATE STUDENT, PLEASE CHECK
BOTH MAME AMND S5M OR PIN.

90 - Fatal Extract
Record - Extract not
stored in databaze

Bf25/02 53331 PM
0021 0520R03 zip

F : PIN
.
MIVWERY, KELLY, RENEE 298512116 | 0 | zoo1

Error# i Etrol

90 - Fatal Extract REC ID 040 RECORD NOT STORED DUE TO POSSIELE
Record - Extract not CREATION OF DUPLICATE STUDENT, PLEASE CHECK
stored in databaze BOTH MNAME AMND S5M OR PIN.

Bf25/02 5:33: 33 PM
0021 0620R03 zip

Fi i £
PAERCE, TRAI, DENMIS G e

Error# Errar b
90 - Fatal Extract REC ID 040 RECORD NOT STORED DUE TO POSSIBELE

Record - Extract not CREATION OF DUPLICATE STUDEMNT, PLEASE CHECK
stored in databaze BOTH MAME AMD Z5M OR PIN.

Gf28M02 575333 PM
0021 0620R03 zip

ast, F : PN
PETRIASHKA , AMANDA, LYMNE aedaste | o0 | zom

Etror#

a0 - Fatal Extract REC I 040 RECORD NOT STORED DUE TO POSSIBLE
Record - Extract not CREATION OF DUPLICATE STUDENT, PLEASE CHECK
stored in databaze BOTH MAME AND S5M OR PIN.

Bf28/02 55334 P
0021 0620R03 zip
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5) Perform Student Search for Student with Last Name of “PHABBAPS” to check for possible

duplicate student. (In order to search across the districts, do not forget to remove your district number
when searching.)

Student Search Last Name Search Student List

Studlent Problem - Page: |1 of 1 M=
Entallment Search ?
Sort By Order By Sort By Order By Sort By Order By
ast, First Name j I Ascending j ISeIect ﬂ IAscending LI LI IAscending j W
Student List .

Last, Fi 1

DOB ] ELroine, adcftional Studert Information
:;AEIEIAPS, KINDRA SHEA, 245&1 866 T \r:m\r " 15 arzuli?; E G B @D
:.Ir-laAEIEIAPS, SHAWN EDWARD* 242i?:4?? — \:\: = 15 8?20;?51 I ™
::;ABBAPS, SHAWN EDWARD* 242?1 ?:?25 P T\: m g .nr;raa e =] e

6) Perform Student Search for Student with SSN of “245099771” to check for possible duplicate

student. (In order to search across the districts, do not forget to remove your district number when
searching.)

Student List
Student Search SSN Search
Studernt Problem e |1 of 1 =
Enrolimert Search 2
Sort By COrder By Sort By Order By Sort By Order By
Last, First Mame LI I Azcending ISeIel:t LI IAscending LI ISeIect ;I IAscending LI w
Student List .

Fi =]

243099771

nfa

Duplicate SSN found for Different Student

EIS determines possible duplicates by searching for an exact match on SSN or SSN, First Name
and Last Name. Be sure to perform your search across all districts.

Some duplicates have to be resolved with another district to determine which district should
actually have the student.
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7) View Staff Error Reports.
a) From District Search screen, click on Error Reports.
b) From the General Error Report List screen, click on School Errors.
c) From the School Error Report List screen, click on the Report Type drop down list box.
d) Select School Staff Errors from the Report Type drop down list box.

Staff Error Report
District: 2, Big Courdy
Schoal: 5, Athens Junior High School
Tranzmission Date: B25102 5:535:25 PM

Diztrict Search

Upload Extract File

District EIS Contacts
. 1

Error Reports e I of 1 M-

Lasi
¥

Feport Period Lpproval Errord Etro Detail Information
90 - Fatal Extract

Record - Extract not REC ID 062 STAFF MEMBER MNOT FOUMD.
atored in databasze

Block Appryl Errors

Standard Reports

Current Assignment 38, Current Assigniment Begin |6/25/02 5:33:25 PM

Most Current Date 20010320 0021 0620R03 zip

Previous Date
Las

General Errors

Calendar Erraors

Error# ity Etro vetail Information
School Errors 90 - Fatal Extract G i i -3

§052 |Record - Extractnot  |REC ID 062 STAFF MEMBER NOT FOUND. g:{rrezrgajsn%lggmem CLieLnentgssighmertBein gumzixgggsu.;ggsm
Tranzmission Report stared in database i >

90 - Fatal Extract
E052  |Recaord - Extract not REC ID 062 STAFF MEMBER MNOT FOUMD.
stored in database

Diovvnload Al Errors Current Assignment SG, Current Sssignment Begin |6/25/02 5:33:25 PM

Date 20010520 0021 0620R03 zip

8) View Class Error Reports.
a) From District Search screen, click on Error Reports.
b) From the General Error Report List screen, click on School Errors.
c) From the School Error Report List screen, click on the Report Type drop down list box.
d) Select School Class Errors from the Report Type drop down list box.

Class Error Report
Diztrict: 2, Big County
Schoal: 5, Athens Junior High School
Tranzmizsion Date: 62502 53311 PM

Laocal « Course o

ovom o

Error#

Download Clags Errars
Error Date

Severity Error W Filename

90 - Fatal Extract
3031 |Record - Extract not REC D 030 RECORD EXISTS: WwALUE SENT. O7V01OM

Dretail Informstion

Class Type T, Teaching Method T, Service District  |B/25/02 5:33:11 PM
. 2, Zervice School 5 0021 0620R03.Zip
stored in databasze

90 - Fatal Extract

3051  |Record - Bxract ot |REC ID 030 RECORD EXISTS: WALUE SENT: o7oiny | =os T¥Pe T, Teaching Method T, Service District - |B/25002 5:33:11 PM
stored in database 2, Service School 5 0021 0620R03 . Zip
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9) (A new extract file has been created containing the necessary error corrections. This step would have
to be performed using the District’s SIS package.)

Upload Corrected Data

1) Ensure all errors have been corrected before creating new extract.
2) Upload the corrected file to SDE.
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Exercise 4 Results:

Upload Student and Class Details (Penalty Deadline — November 1*)

1) Upload the sample zip file in the SDEUPL folder on the Desktop, 00210620R14.zip, to SDE.
2) Print the Extract Upload Results.

ki _School . __Staff . _Student . _Class .. _Couse .

Extract Upload Results

District Search

Upload Extract File District: 2, Big County

District EIS Cortacts

Error Reports The file: 0021062014 zip has been received
The file size received is: 66609 bytes
Block Appryl Errors
Standard Reports
The extract file should be processed within the
next 30 minutes.
Tranzmission Repart

Report Period Approval

Extract Upload
Results
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3) Verify Transmission Report to make sure it balances.
a) Record 031 — 939 records
b) Record 041 — 2226 records
c) Record 043 — 2176 records
d) Record 044 — 2177 records
e) Record 046 — 250 records
f) Record 050 — 495 records

Upload File Name o0210620R14.zip Cristrict 2
Transmission D ate BI2TN2 District Hame Big County
Dristrict Count SDE Count SDE Difference

10 u] u] u]
11 u] u] u]
20 u] u] u]
21 u] u] u]
22 u] u] u]
30 u] u] u]
21 ica] 938 u]
40 u] u] u]
41 2226 2226 u]
4z u] u] u]
43 2176 2176 u]
44 2977 2177 u]
45 u] u] u]
45 250 250 u]
47 u] u] u]
42 u] u] u]
49 u] u] u]
50 495 425 u]
51 u] u] u]
[=]u] u] u] u]
61 u] u] u]
G2 u] u] u]
63 u] u] u]
ao u] u] u]
a1 u] u] u]
az u] u] u]

Total Count All Records 8263 8263 0

4) View Student Error Reports.

5) View Staff Error Reports.

6) View Class Error Reports.

7) (A new extract file has been created containing the necessary error corrections. This step would have
to be performed using the District’s SIS package.)

Upload Corrected Data

1) Ensure all errors have been corrected before creating new extract.
2) Upload the corrected file to SDE.
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Exercise 5 Results:

Upload Class Assignments for Staff and Students (Penalty Deadline — November 1%)

1) Upload the sample zip file in the SDEUPL folder on the Desktop, 00210620R05.zip, to SDE.
2) Print the Extract Upload Results.

i Schood . _ Suff . _Student . _Class . _Couse .

Extract Upload Results

District Search

Upload Extract File District: 2, Big Courty

District EIS Contacts

Error Reports The file: 00210620R05.zip has been received

The file size received is: 637035 bytes
Block Appryl Errors

Standard Reports

The extract file should be processed within the
next 30 minutes.

Tranzmizzion Report

Repott Petiod Aoyl

Extract Upload
Results
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3) Verify Transmission Report to make sure it balances.
a) Record 048 — 10000 records
b) Record 063 — 305 records

Upload File Hame

Transmission [ ate

Record 1D
10

O0Z210620R05. zip

Bf28M02

Lristrict Count

SDE Count

2

Big County

SDE Difference

11

20

21

2z

20

21

41

4z

(= =0 =N =N =N =N =N =N =N =N =N =0 =0 =) =]

(= =0 =N =N =N =N =N =N =N =N =N =0 =0 =) =]

=
o
=]
[=]
=]

—=
=]
[=]
o
=]

BlE|4|&|&E|&

&0

&1

[={1]

g1

=3

(=R =N =N == =]

(=R =N =N == =]

=]

an

a1

oz

Total Count All Records

D |o|jlojo|jo|jo|ojo|jo|jojojojo|jojo|jo|jo|ojojo|jo|ojo|jo|O|OD|O
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Exercise 6 Results:

Upload Special Education Data (Penalty Deadline — November 1*)

1) Upload the sample zip file in the SDEUPL folder on the Desktop, 00210620R06.zip, to SDE.
2) Print the Extract Upload Results.

Extract Upload Results

District Search

Upload Extract File District: 2, Big Courty

District EIS Contacts

Error Reports The file: 0021 0620R0E zip has been received
The file size received is: 27683 bytes
Block Appryl Errors
Standard Reports
The extract file should be processed within the
next 30 minutes.
Transmission Report

Report Period Approval

Extract Upload
Results
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3) Verify Transmission Report to make sure it balances.
a) Record 090 — 524 records
b) Record 091 — 888 records
c) Record 092 — 1139 records

2
Big County

Uplaad File h 2 O0210620R06 zip
Trans 1 ate Bi2E02

Record I Dristrict Count SDE Count SDE Difference
10
11
20
21
22
30
21

41
42

BlE|E|E|& RIS

a0
54
=[]
51
=]
G2
ao 524 524
a1 f=t=is) ==
az 1128 1128

Total Count All Records 2551 2551

[y O e o e e e e e e ) e
== == =R = = =R =R E=R =0 E=N =N =0 =N =3 =N =3 =N =N =N =3 =]

(=R =1 =R E=1 E=2 =0 E=2 E=0 =2 E=0 E=0 E=3 E=R E=2 E=2 K=0 E=0 E=0 E=1 B=2 E=1 B=2 k=2 E=2 E=2 K=1 K=
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Exercise 7 Results:

Upload Funding, Student Standard Day, and Attendance (Penalty Deadline — November 1)

1) Upload the sample zip file in the SDEUPL folder on the Desktop, 00210620R06.zip, to SDE.
2) Print the Extract Upload Results.

District Seareh Extract Upload Results
Upload Extract File District: 2, Big County

District EIS Cortacts

Error Reports The file: 00210620R07 Zip has keen received

The file size received is: 97117 bytes
Block Appryl Errors
Standard Reports
The extract file should be processed within the
next 30 minutes.
Tranzmizzion Feport

Report Period Approval

Extract Upload
Results
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3) Verify Transmission Report to make sure it balances.
a) Record 042 — 2176 records
b) Record 045 — 1064 records
c) Record 047 — 2176 records
d) Record 049 — 10000 records

Upload File Hame 00210620R07 . zip 2
Transmission D ate BI28m2 Big County
Record 10 Dristrict Count SDE Count SDE Difference

10 u] u] u]
11 u] 1] u]
20 u] u] u]
21 u] 1] u]
22 u] u] u]
30 u] u] u]
21 u] u] u]
40 u] u] u]
4 u] u] u]
42 2176 2176 u]
43 u] u] u]
44 u] 1] u]
45 1064 1064 u]
45 u] u] u]
47 2176 2176 u]
42 u] u] u]
49 10000 10000 u]
a0 u] 1] u]
51 u] u] u]
[=1u] u] 1] u]
g1 u] u] u]
G2 u] u] u]
=] u] u] u]
=1u] u] u] u]
a1 u] u] u]
az u] 1] u]

Total Count All Records 15416 15416 0
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District Practical Exercises

Exercise 1 Results:

Display the entire District List and sort by District Number in Ascending order.

District Search
Upload Extract File
District EIS Contacts
Error Reports

Block Appryl Errors

District List
School Year: 2001

Sort By Order By:

I'-luml:uer‘ 'I IAscending vl w

Mame

Standard Reports A 1 Small Courty

Report Period Approval A 2 Biigy County ISeIec{ LI @
& 10 Anderson Courty |3'3|'3'31 LI Sos

District List
A 11 Clinton | Select =l So
& 12 Ok Ridge | select =l g

Exercise 2 Results:

Find “White” county.
A 850 Trousdale Courdy ISElEE‘t vI Gos
& 860 Unicoi County [ Select = gos
& g7 Union Caurity ISeIect vI w

I Select i I w

& 90 Find what: |white

& 300 [ Match whole ward orly "DI[EC“DH Cancel |

ISeIect vI m
ISElEE‘t vI w
ISElEE‘t vI w

I Select i I w

I Select b I “

I Select i I w

I Select i I w

A a1 ™ Match case LR
A 310

A 920 Weakley County

A 930

A 940 Williamzon County

A, 941 Franklin

I Select hi I w
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Exercise 3 Results:

Display the School List for Big County, District No. 2.

School List

School Search

District: 2, Big County

e § |1 of 1 e

Sort By: Order By:

| District Mo, Schoci Mo » | [ascending =] Somy

School List

3 o : Maime Acldition: ool Information
A g Athens Junior High Schaol Im BGos
iy 120 City Park Elementary ISeIect j w
A 220 Ingleside Elementary m @
a 225 Rarth City Elementary | Setect =] S
& 320 st Side Elementary | Setect =l o
I 958 athens City Const | Select =l o
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Exercise 4 Results:

Display the 200 Day Calendar Number 1 Details for District No. 2.

o 200 Day Calendar List
District Search

School Year: 2001
District: 2 Big Courty

Upload Extract File
Diztrict EIS Cortacts
Error Reports

Block Apgpryl Errors

Standard Reports

Report Period Approval

Current District Options:
200 Day Calendar List

School List

oiiiws School . _ Staff . _Student . Class . _Couse .

200 Day Calendar Details

District Search

School Year: 2001
District: 2 Big Courty

Upload Extract File
District EIS Contacts
Error Reports

Block Apgpryl Errors

Standard Reports

Report Period Approval Ewert Type

AD - Abbrevisted Day 2
Currert District Options: I - Instructional Days 184
12 - In-Service Optional 1]
200 Day Calendar List IS - In-Service Day 5
Schiool List MDD - Make-up Extend School Day 1]
04 - Dizcretionary Administrative 4
200 Day Calendar 2l - Dizcretionary Instructional 1]
Details 00 - Dizcretionary Cther 1]
Accountabilty Repart 05 - Dizcretionary In-Service 1]
0% - Dizcretionary Teacher Vacation a
PT - Parent-Teacher Conference 1
=l - Stockpile Inclement Weather 1]
SP - Stockpile Professional Developmerit 13
T - Teacher Wacation 10

EIS User Manual 141



Exercise 5 Results:

Display the 200 Day Accountability Report for District No. 2.

District Search
Upload Extract File
District EIS Cortacts
Error Reparts

Block &ppryl Errors
Standard Reports

Report Period &pprowal

Current District Options:
200 Day Calendar List
School List

200 Dy Calendar
Details

Accountability Report

200 Day Accountability Report

Calendar No: 1 Yersion ko 1

School Year: 2001
District: 2, Big County

Student Days 154 inimurn 130 Diztrict Stockpile A Yes or Mo
Teacher “Yacation - Stockpile - Professional Mazimum 13 days when added with Stockpile
10 Minimurm 10 13
Wit Pary Developmernt Inclement Weather Days
In-Service Days z Winimurm 5 with In-Service Stockpile - Inclement o Maximum 13 days when added with Stockpile
¥ Optional Days Westher Days Profezsional Development
In-Service Optional Diztrict Extended Day
] ]
Days akeup
Parent - Teacher ] T §
Conference
Dizcretionary Days - .
Cther 4 Mzimum 4
Total 204 Winimurm 200 days

Student Open Date 42001 First day students are present
Studert Closing Date SiE1002 Last day students are present
Chriztmas Break 1202901 7 First day studentz are not present and number of days allocated
Spring Break 325102 4 First day studentz are not present and number of days allocated

12720401 1 o more than 3 allowed
5131102 1

- t D r
[aly} n i

List duration by 143, 172, or 1 day

ncrements only

En
1

Do

List Duration by 143, 172, ar 1 day

ncrements only

QA - Discretionary Adminiztrative 53 1
Q2 - Discretionary Administrative G4 1
04 - Discretionary Adminiztrative SH T 1
QA - Discretionary Administrative Eizi02 1
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